Communicable Illness Policy


Employees who have or are suspected of having a communicable illness that poses a significant risk or harm to the employee or others will be restricted from the workplace until such time as the employee’s presence in the workplace will not present a risk to the employee or to others.
A communicable illness is an illness due to an infectious agent or its toxic products, which is transmitted directly or indirectly to a person from an infected person, animal or insect. Employees have a responsibility to prevent the spread of communicable diseases when they are aware or suspect that they are or may be a carrier of a communicable disease.

For the purposes of this policy; employees are “aware” that they may have a communicable disease when they show or feel signs of illness, such as coughing, sneezing, fever, joint aches, overall ill feeling, or they have a report of a communicable disease from a health care provider. Employees are also “aware” when they know they have been exposed to someone with a known or suspected communicable disease.

Employees are expected to reduce or prevent the spread of communicable disease in the workplace by engaging in the following actions to protect themselves, co-workers and individuals. Employees:

· Should stay home if they have or suspect that they have a communicable disease. The employee may return to work only after being free from symptoms for 24 hours.

· Should continue to report to their worksite if they have an ill family member or roommate, but they are well. However, they should monitor their health to ensure that they remain free of the communicable disease.

· Should practice proper hygiene in the workplace by covering their mouth and nose with a tissue when coughing or sneezing, or cough or sneeze into their elbow.

· Should avoid touching their eyes, nose or mouth. If that is not possible, they should wash their hands after touching their eyes, nose or mouth.

· Should avoid close contact with people who are ill in the workplace whenever possible. If this is unavoidable due to job responsibilities, employees should use protective measures to protect themselves.
· Should try not to use another employee’s phones, desks, keyboards or other work tools and equipment. If an employee must use those items, they should clean the items first with a disinfectant.
· Should notify their supervisor if they observe a co-worker or client displaying symptoms of a communicable disease.

If a communicable disease prevents an employee from reporting to work as scheduled, the employee must notify their supervisor as soon as possible unless an emergency prevents them from doing so. This notification should be made by speaking to supervisor. However, if that is not possible, the employee may leave a voice or text message explaining why they are unable to report to work and leave a contact number where the employee can be reached.

[COMPANY NAME] recognizes that employees with communicable diseases may wish and may be physically able to work a regular or modified work schedule. We will accommodate these employees by allowing them to work as long as they are able to perform their essential job functions, with or without reasonable accommodation, provided that medical evidence indicates that their condition does not pose a significant risk to the employee, co-workers, individuals or others.

[COMPANY NAME] also recognizes its obligation to provide a safe and healthy workplace for all employees. Therefore, we will obtain appropriate medical direction when necessary, to ensure that an employee’s condition does not pose a significant risk of substantial harm to the employee, co-workers or individuals. Employees who have or are suspected of having a communicable disease that poses a significant risk or harm to the employee or others will be restricted from the workplace until such time as the employee’s presence in the workplace will not present a risk to the employee or to others. An employee who is restricted from work because of a communicable disease is not required to use paid time off (PTO), however the employee may elect to use accrued PTO at the employee’s discretion in lieu of an unpaid personal leave of absence.


An employee who is restricted from work because of a communicable disease may return to work when he or she presents a written statement from their physician indicating that the employee is no longer infectious and, as of a specified date, is able to return to work and carry out the essential job functions.

